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Circular 13: Standard Booth Decoration &
Practice for Metal Scaffolding Safety

Standard Booths are provided by the Organiser's official contractor and are of a standard design. No variation
of the Standard Booth shall be allowed unless prior written approval is given by the Organiser. No decoration,
booth fitting or exhibit shall exceed 2.5 m in height or the height of the Standard Booth, whichever is lower.
No stickers, poster hangers or other materials are allowed to be hung on the fascia. The Organiser
reserves the right to remove at the exhibitor's expense any exhibits or publicity materials which are considered
not in compliance with the standard and set-out of the exhibitor or do not fall within the exhibit description of
the exhibition.

Strictly for safety purposes, the use of ladders in excess of 2 meters height is prohibited within Exhibition
Venue by persons working in association with Scheduled Exhibition. If a construction/dismantling work is
carried out at a level over 2 meters or higher above ground, Contractors should use high reach equipment,
such as metal scaffolding. In addition, the scaffold should not be used on a construction site unless Form 5
(Scaffolds-Reports of Results of Fortnightly or other inspections report) has been made by a competent
person. This form should be displayed in a prominent location of the scaffold which specifies the location,
extension of the scaffold on the site and includes a statement to the effect that the scaffold is in safe working
order, strength and stability. In addition, workers are required to wear safety belt while construction activities
are carried out over 2 meters height or above the ground. For further details, please visit the website at
http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for Metal Scaffolding Safety. If
Exhibitors or Contractors do not comply with above rules, HKTDC and/or the Venue Operator will have the
rights to suspend the relevant construction activity immediately.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly. If
you need further information, please feel free to contact Mr. Zoe Leung (Tel: 852- 2240 5464). You may also
visit the website at: http://www.labour.gov.hk/eng/public/content2_8b.htm for the Code of Practice for Metal
Scaffolding Safety.
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